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ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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STREETS REQUIRED TO BE SWEPT MONTHLY IN ACCORDANCE WITH NJDEP TIER A STORMWATER GUIDANCE DOCUMENT
"TIER A MUNICIPALITIES SHALL SWEEP, AT A MINIMUM OF ONCE PER MONTH (WEATHER AND STREET SURFACE CONDITIONS
PERMITTING), ALL STREETS (INCLUDING ROADS OR HIGHWAYS) THAT MEET ALL OF THE FOLLOWING CRITERIA:
(1) THE STREET IS OWNED OR OPERATED BY THE MUNICIPALITY;
(2) THE STREET IS CURBED AND HAS STORM DRAINS;
(3) THE STREET HAS A POSTED SPEED LIMIT OF 35 MILES PER HOUR OR LESS;
(4) THE STREET IS NOT AN ENTRANCE OR EXIT RAMP; AND
(5) THE STREET IS IN A PREDOMINANTLY COMMERCIAL AREA"



PROCEDURE NAME: GOOD HOUSEKEEPING 

POLICY: This Standard Operating Procedure (SOP) contains the basic practices of good housekeeping 
to be followed at Nutley's Department of Public Works Tremont Garage Facility 

APPLICABILITY: This SOP applies to the Tremont Garage Facility, at which all maintenance 
activities conducted by the Township of Nutley are performed. Refer to the facility's Spill Prevention 
Control and Countermeasures Plan (SPCC) for additional requirements regarding the storage of oil. 

PURPOSE: To provide a set of guidelines for the employees of the Tremont Garage Facility. 

STANDARDS AND SPECIFICATIONS (GENERAL): 

1. All containers must be properly labeled and marked, and the labels must remain clean and visible. 
2. All containers must be kept in good condition and tightly closed when not in use. 
3. When practical, chemicals, fluids and supplies should be kept indoors. 
4. If containers are stored outside, they must be covered and placed on spill platforms. 
5. Spill kits and drip pans must be kept near any liquid transfer areas and protected from rainfall. 
6. Absorbent spill clean-up materials must be available in maintenance areas and shall be disposed of 

properly after use. 
7. Collect waste fluids in properly labeled containers and dispose of them properly. 

STANDARDS AND SPECIFICATIONS (SALT AND DEICING MATERIAL): 

1. During loading and unloading of salt and deicing materials, prevent and/or minimize spills. 
2. At the completion of loading and unloading activities, spilled salt and deicing materials shall be 

removed using dry cleaning methods and either reused or properly discarded. 
3. Sweeping will be conducted regularly to get rid of dirt and other debris. Sweeping will also be 

conducted following loading/unloading activities, when practical. 

SPILL RESPONSE AND REPORTING: 

1. Conduct cleanup of spills immediately after discovery. 
2. Spills are to be cleaned using dry cleaning methods only. 
3. For spills involving oil or waste oil follow the requirements of the facility's SPCC Plan. 

INVENTORY AND INSPECTIONS 

1. An inspection will be conducted on a quarterly basis of all areas of the Tremont Garage to ensure 
requirements of this SOP are met. Documentation of these inspections will be maintained onsite within 
the Superintendent's Office. 

2. Materials or machinery which could be a source of pollutants in a stormwater discharge are not 
normally stored outdoors at the Tremont Garage. Should storage of these items outdoors be required, an 
inventory will be established. This inventory will be updated during the quarterly inspections. 

Michael Luzzi, Department of Public Works Superintendent 



PROCEDURE NAME: Petroleum Product Delivery to Underground Storage Tanks 

POLICY: This Standard Operating Procedure (SOP) describes the delivery and unloading of all 
petroleum products to the underground storage tanks (USTs) located at Nutley's Department of Public 
Works Tremont Garage Facility. The policy incorporates federal, state and local regulations. The 
Department of Public Works is responsible for compliance with this operating procedure. Refer to the 
facility's Spill, Prevention, Control and Countermeasures Plan for deliveries to the aboveground storage 
tank. 

APPLICABILITY: This procedure incorporates the requirements set forth in 40 CFR 280 and 49 CFR 
173, as well as the regulations ofN.J.A.C. 7:14A and 7:14B. This policy applies to the delivery of 
gasoline or diesel to the Tremont Garage's UST's. 

PURPOSE: To provide for the proper handling and unloading of petroleum in accordance with federal, 
state, and local requirements. 

PROCEDURE: 

1. DPW Personnel - Prior to ordering fuel, determine fuel level in the UST. Subtract this figure from 
the maximum holding capacity of the UST (Gasoline - 8100 gallons, Diesel - 4500 gallons). The 
result is the maximum amount of fuel that can be transferred into the UST during the delivery. 

2. Purchasing Department - Verify with Fire Department (Thomas Nicolleti) amount of fuel to be 
ordered prior to issuing a purchase order. 

3. DPW Personnel - Ensure that catch basin located south of UST is covered prior to unloading. The 
cover shall not be removed until unloading is completed and any spillage has been contained and 
removed. 

4. DPW Personnel - Ensure spill bucket is free of liquid prior to arrival of fuel delivery vehicle. 
5. Delivery Vehicle Driver - Set the parking brake of the fuel delivery vehicle and remain with the 

vehicle during the entire unloading period. 
6. Delivery Vehicle Driver - independently determine the fuel level in the UST utilizing a gauging rod 

to confirm that sufficient space is available in the receiving storage tank to receive the contents of 
the tank trnck, and document the tank measurements. Do not rely upon overfill prevention valves or 
high level alarms to determine when to secure flow of product. 

7. Delivery Vehicle Driver - Prior to unloading (and again prior to departure of tank trnck), the 
lowermost drain and all outlets of vehicle must be examined by the driver for leakage and if 
necessary tightened, adjusted or replaced to prevent leakage while off-loading (or while in transit). 

8. Delivery Vehicle Driver - ensure all hoses are connected tight. Fuel shall be delivered to the UST 
by gravitv flow, no pressurized deliveries are permitted. 

9. Delivery Vehicle Driver - Once unloading has ceased, disconnect hoses such that any material in the 
lines will gravity drain into the tank. Any small dripping material shall be contained and removed. 

10. Delivery Vehicle Driver - visually inspect the area for any releases inspection. 
11. Delivery Vehicle Driver - If any spill occurs during the filling process, stop filling and immediately 

follow the requirements of the Release Response Plan. 

Signature: 

Fred Scalera, Deputy Fire Chief, Nutley Fire Department 

------



PROCEDURE NAME: VEHICLE MAINTENANCE AND REPAIR 

POLICY: This Standard Operating Procedure (SOP) contains the basic practices of vehicle maintenance 
relative to stormwater pollution prevention at Nutley's Department of Public Works Tremont Garage 
Facility. 

APPLICABILITY: This SOP applies to the Tremont Garage Facility, at which all vehicular 
maintenance activities conducted by the Township of Nutley are performed. 

PURPOSE: To provide a set of guidelines for the employees of the Tremont Garage Facility to 
eliminate and/or minimize the amount of pollutants entering surface and ground water from vehicle 
maintenance activities. 

STANDARDS 

1. Perfom1 all vehicle maintenance inside the building whenever possible. 

2. For projects that must be performed outdoors that last more than one day, portable tents or covers 
must be placed over exposed machinery when not being worked on, and drip pans must be used. 

3. Conduct clean up of any spill(s) immediately after discovery. 

Michael Luzzi, Department of Public Works Superintendent 



GOOD HOUSEKEEPING INSPECTION CHECKLIST 

TREMONT GARAGE FACILITY 

Instmctions: This inspection record will be completed once per quarter and filed with the Stormwater 
Pollution Prevention Plan. Further description or comments shall be attached on a separate sheet of 
paper if necessary. Any "NO" answer requires immediate corrective action. 

INTERIOR AREAS 

Spill Kits in Mechanic Areas in place and stocked 

Drums are labeled and closed 

Drums are free of corrosion and damage 

All spills are cleaned up 

EXTERIOR AREAS 

Deicing material loading area swept 

Spill Kit at Fuel Oil AST in place and stocked 

Spill Kit at Dispenser Island in place and stocked 

Exposed Machinery under tarps 

Drums are labeled and closed 

Drums are free of corrosion and damage 

All dmms are located on spill pallets and are covered 

All materials and machinery which could be a source 
of pollutants in stormwater are inventoried 

Signature: _____________ _ Date: 

Circle one 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

YES NO 

Description/Commen 

NIA 

NIA 

NIA 

NIA 

NIA 

-------



Township 9-f Nutley Street Sweeping Log for 2005 
Month Number of Cycles Miles Swept Amount Collected 

January 

February 

March 

April 

May 

June 

July 

August 

September 

October 

November 

December 



Road Erosion Control Maintenance Log 

Repair Completion 
Report Date Roadside Erosion Location Repair Technique(s) Date 



Stormwater Facility Maintenance Program 

Type of Stormwater Date of 
Facility (Catch Basin, Inspection Maintenance/ Repairs Maintenance/ Repairs Maintenance/ 

Basin, Swale) Location of Facility Date Required Performed Repairs 



OUTFALL PIPE STREAM SCOURING REMEDIATION LOG 
Date of 

Inspection Planned Maintenance/ 
Location of Oufall Date Repair Date Maintenance/ Repairs Performed Repairs 
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